
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 
 
 

 
 
 

NB:  INCOMPLETE APPLICATION FORMS WILL NOT BE PROCESSED!   
Due  to  fiduciary  obligation  that  we  as  Managers  have  to  our  Owners,  please  note  that  we  are 
 unable  to  hold  the  property  until  an  application  is  approved  AND  THAT  the  First  2  weeks  rent 

 (non-refundable deposit) be  paid  and  cleared  within  24  hours  in  the  form  of   
a money order, bank cheque, or cash. 

 
 
 

Each (individual) applicant will be required to provide the following:   
 

100  POINT  CHECK  AND  PHOTO  IDENTIFICATION 

 

  Drivers  License    Current Vehicle Registration  
 
  Passport    Current Telephone/Electricity/Gas Bill 
 
  Other  Photo  Identification  (18+  card)    Most current Rates Notice 
 
  Birth  Certificate    Other I.D (Medicare Card, Bank Card)
       

ADDITIONAL STUDENT IDENTIFICATION (IF REQURED/APPLICABLE) 
 
 

Students are also required to provide the following: 

 

 Student Card 
 
 Confirmation of Enrolment  
 
 Scholarship Verification Papers, if applicable 
 

PROOF OF INCOME 
 
 

 Last 3 Current Pay Slips 
 
 Current Bank Statement 
 
 Current Employment Agreement 
 
 Centrelink/Austudy/Government Assistance Papers 
 
Any  further  information  to  support  your  application: _______________________________________________________ 
 
Applications will be processed  at  the  owner’s  discretion.  Applicant  will  be  notified only  if  their  application  is  successful.  If  not 
 successful,  no  explanation  will  be  given.  We  will  hold  all  applications  on file for  1  month then all documentation will be destroyed. 
Please allow  approximately  24‐48  hours  for  processing  of  applications.  Delays  may  occur  if  there are numerous  applicants  that 
have applied for the same property.   
   
Signed:  ______________________________________  Date:   _______________        

Signed:  ______________________________________  Date:   _______________        

Signed:  ______________________________________  Date:  _______________      

   
 

 

PROPERTY APPLYING FOR:  

 

 

______________________________________________ 

 

ALL SUPPORTING DOCUMENTATION MUST BE 

PHOTOCOPIED AND SUBMITTED WITH YOUR  

APPLICATION FORM! 

mailto:professionals@bigpond.com
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2 WEEKS RENT   

 
 Once  the  application  has  been  approved  you  will  be  required  to  pay  2  weeks  rent  within  24  hours  of  approval 
 to  secure  the  property.  Please  note  this  must  be  paid  in  cleared  funds  (money  order, bank cheque or cash). 
 Personal  cheques  will  not  be  accepted  when  paying  the  initial  monies.  The  property  will  not  be  secured  for  you 
 until  the  money  is  cleared.  In  the  event  that  you  withdraw  from  the  tenancy  after  the  2  weeks  rent  has  been 
 paid  you  will  forfeit  the  money.   
 

PAYMENT OF RENT AND BOND   

 
Prior  to  taking  possession  of  the  property  you  will  be  required  to  pay  4  weeks  rent  (as  bond).  This  office  does 
 not  accept  bond  transfers  and  does  not  transfer  Department  of  Housing  Bonds.  If  you  are  relying  on  a  bond 
 transfer  please  discuss  this  with  our  office  prior  to  signing  the  Tenancy  Agreement  (RTA  Form  18a).  All monies 
must be paid via money order, bank cheque or cash.  All monies must be cleared funds prior to collecting keys.   
 

SIGNING OF GENERAL TENANCY AGREEMENT   

 
Please  allow  for  approximately  30  minutes  for  the  signing  of  General  Tenancy  Agreements  (RTA  Form  18a).  All 
 tenants  must  be  present  to  sign  the  General  Tenancy  Agreement,  Bond  Lodgement  Form  and  to  collect  keys. 
 Tenants  will  also  be  provided  with  the  following  documents  (if  applicable):  Special  Terms  &  Conditions  of  General 
 Tenancy  Agreement,  Copies  of  Entry  Condition  Report,  Lists  of  inventory  items,  copy  of  Body  Corporate  By‐Laws, 
 Key  Register,  Maintenance  Request  Form,  Break  Lease  Costs  &  Process.   
 
Please  further  note  that  upon  vacating  the  premises  all  parties  will  be  required  to  be  present  for  signing  the 
 Refund  of  Rental Bond  Form.  Failure  to  have  all  signatures  on  the  Refund  of  Bond  Form  will  result  in  delays  up 
 to  4  weeks  for  monies  to  be  released.   
 
Professionals  Caboolture/Morayfield  office  sign  up  hours  are  Monday‐Friday  8:30am‐5:00pm.  Please  note  that 
 tenants  will  be  required  to  collect  the  keys,  finalise  payment  of  monies  and  sign  all  documents  during  the  office 
 hours  only.   
 

TELEPHONE/ELECTRICITY/GAS CONNECTION   

 
It is  the  tenant’s  responsibility  to  connect  Telephone/Electricity  and  Gas.  Please  ensure  you  make  your  own 
 arrangements.  The  following  contacts  are  provided  for  your  added  convenience;  Energex  (Electricity)  –  131  253, 
 Telstra  (Telephone)  –  132  200.  All  connection  costs  and  deposits  are  the  tenant’s  responsibility.   Our  agency  can 
 provide  information  to  assist  in  utility  connections  through  Direct  Connect  which  is  a  free  service.    
 

TENANT  CONTACT  DETAILS   

 
It  is  the  tenant’s  responsibility  to  notify  our  office  to  changes  of  immediate  contact  details.  We  require  your 
 telephone  number  in  the  event  that  repairs  need  to  be  carried  out,  or  in  case  of  an  emergency.    

   

Signed:  _______________________________  Date: ______________        

Signed:  _______________________________  Date: ______________         

Signed:  _______________________________  Date: ______________ 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 
 
 

TERMS AND CONDITIONS   

AUTHORITY AND PRIVACY DISCLAIMER   
 

I  the  applicant  does  solemnly  and  sincerely  declare  that  the  information  provided  is  true  and  correct.  I  have 
 inspected  the  premises  and  wish  to  take  a  tenancy  of  such  premises  for  a  period  of  ________months  from 
 _____/_____/______  at  a  rental  of  $__________  per  week.  The  rent  to  be  paid  is  within  my  means  and  I  agree 
 to  pay  a  bond  of  $___________.   

   
It  is  agreed  that  acceptance  of  this  application  is  subject  to  a  satisfactory  report  as  to  the  tenant’s  credit 
 worthiness  and  authority  is  hereby  given  to  the  agent  to  check  credit  references,  employment  details,  previous 
 rental  references,  tenant  default  registry  database  checks,  personal  references  and  any  other  searches  which  may 
 verify  the  information  providers  and  references   named  in  the  application and  understand  this  can  include 
 information  about  my  credit  worthiness,  credit  standing,  credit  history  or  credit  capacity.  Once  a  Tenancy 
 Agreement  has  been  entered  into  the  tenant  agrees  that  should  they  fail  to  comply  with  their  obligations  under 
 the  agreement,  the  failure  to  comply  may  be  disclosed  to  third  party  operators  of  tenant  default  registry  and  or 
 other  agents.   
   
Once  the  application  has  been  approved  I  agree  to  pay  the  first  two  weeks  rent  to  secure  the  property.  In  this 
 instance  that  being  $_________  per  week.  THE  PROPERTY  WILL  NOT  BE  HELD  UNTIL  WE  PROFESSIONALS 
 CABOOLTURE/MORAYFIELD  RECEIVE  THE  FRIST  TWO  WEEKS  RENT,  in  the  form  of  money  order  or  bank  cheque. 
 In  the  event  that  the  application  is  successful  and  acceptance  is  communicated  and  the  first  two  weeks  rent  is 
 paid,  but  I  decide  not  to  proceed,  I  agree  that  this  money  will  be  forfeited  to  your  office  upon  communication 
 of  acceptance  of  this  application  by  the  Agent  I  agreed  that  this  tenancy  shall  be  binding  and  the  application 
 deposit  will  be  my  first  two  weeks  rent.     
   
I  the  applicant  accept  that  if  the  application  is  rejected,  the  agent  is  not  legally  obliged  to  give  a  reason.  If  your 
 application  is  declined  your  details  will  be  held  on  file  for  one  month.  Following  this  period  all  details  held  will 
 be  disposed  of.   
   
IMPORTANT  PRIVACY  NOTE:  The  personal  information  the  prospective  tenant  provides  in  this  application  or 
 collected  from  other  sources  is  necessary  for  the  Agent  to  verify  the  applicant’s  identity,  to  process  and  evaluate 
 the  application  and  to  manage  the  tenancy.  Personal  information  collected  about  the  applicant  in  this  application 
 and  during  the  course  of  the  tenancy  if  the  application is  successful  may  be  disclosed  for  the  purpose  for  which 
 it  was  collected  to  other  parties  including  the  landlord,  referees,  other  agents  and  third  party  operators  of 
 tenancy  reference  databases.  Information  already  held  on  tenancy  reference  databases  may  also  be  disclosed  to 
 the  Agent  and/or  Landlord.  If  the  Applicant  enters  into  a  Residential  Tenancy  Agreement,  and  if  the  Applicant 
 fails  to  comply  with  their  obligations  under  that  agreement,  that  fact  and  other  relevant  personal  information 
 collected  about  the  Applicant  during  the  course  of  the  tenancy  may  also  be  disclosed  to  the  landlord,  third  party 
 operators  of  tenancy  reference  databases  and/or  other  agents.  If  the  Applicant  would  like  to  access  the  personal 
 information  the  Agent  holds,  they  can  do  so  by  contacting  Professionals  Caboolture/Morayfield  at  Unit  4,  83‐85 
 Morayfield  Road  Caboolture  QLD  4510,  Ph:  (07)  5495  6680,  Fax:  (07)  5495  5936  or  email 
 admin@professionalscaboolture.com.au,  before  this  information  is  destroyed.  The  applicant  can  also  correct  this 
 information  if  it  is  inaccurate,  incomplete  or  out‐of‐date.  If  the  information  is  not  provided,  the  Agent  may  not 
 be  able  to  process  the  application  and  manage  the  tenancy.   
   
I/We  have  read  and  understand  the  above  and  authorise  Professionals  Caboolture/Morayfield  to  collect  any 
 information  they  deem  necessary  for  the  purpose  of  my/our  application  without  limitation   
   
Applicant  Name:  ________________________________    Signature:  ____________________________   Date:  ___________ 

Applicant  Name:  ________________________________    Signature:  ____________________________   Date:  ___________ 

Applicant  Name:  ________________________________    Signature:  ____________________________   Date:  ___________  



 
 

APPLICATION FOR RESIDENTIAL TENANCY 

(All persons over the age of 18 years, MUST complete an application) 

 

 

 

 

PROPERTY ADDRESS:  

Have you inspected the property?  Yes     No   Date Of Inspection: ______________ 

Requested Term of Lease? 6 months / 12 months 

Rental Rate per week?: $ __________ 

 

 

TOTAL NO. PERSON(S) 

WISHING TO RESIDE: 

Applicant 1 (Name):          Age:  

Applicant 2 (Name):          Age: 

Applicant 3 (Name): 

 

OCCUPANTS UNDER 

18 YEARS OF AGE: 

Name:  Age: 

Name: Age: 

Name: Age: 

Name:  Age: 

Pet(s):     YES/NO Breed/Age: 
 

 

 

 

 

APPLICANT 1 
Full Name: Date Of Birth: 

Driver’s License Number: Mobile: Home: 

Passport Number:  Work:  

18+ Card Number (if applicable): Email:  
 
 
 

CURRENT ADDRESS:  

 

Period of Occupancy:        yrs     |     mths Reason for leaving:  

 
 
 
 
 

Rent Amount Paid: $ 
(per week/fnight/month) 

Agency: 
Ph: 
Fax: 

Landlord: 
Ph: 
Mobile: 

 
 

PREVIOUS ADDRESS:  

 

Period of Occupancy:      yrs     |   mths Reason for leaving:  

 
 
 
 
 

Rent Amount Paid: $ 
(per week/fnight/month) 

Agency: 
Ph: 
Fax: 

Landlord: 
Ph: 
Mobile: 

OCCUPATION: 

 
 

Net Weekly Income: $ 

Employer: 
Period of Employment:      yrs  |     mths 

Employer Address: 
Ph: 

If Self Employed 
Name of Business:  

ABN: 
Industry: 

Name of Accountant: 

 
 

Phone: 

Personal Referees (Do not include relatives) 

Name: Relationship: Phone: 

Name: Relationship: Phone: 

Next of Kin: Relationship: Phone: 
 

 



 

APPLICANT 2 
Full Name: Date Of Birth: 

Driver’s License Number: Mobile: Home: 

Passport Number:  Work:  

18+ Card Number (if applicable): Email:  
 

CURRENT ADDRESS:  

 

Period of Occupancy:        yrs     |     mths Reason for leaving:  

 
 
 
 
 

Rent Amount Paid: $ 
(per week/fnight/month) 

Agency: 
Ph: 
Fax: 

Landlord: 
Ph: 
Mobile: 

 

PREVIOUS ADDRESS:  

 

Period of Occupancy:      yrs     |   mths Reason for leaving:  

 
 

Rent Amount Paid: $ 
(per week/fnight/month) 

Agency: 
Ph: 
Fax: 

Landlord: 
Ph: 
Mobile: 

OCCUPATION: 

 
 

Net Weekly Income: $ 

Employer: 
Period of Employment:      yrs  |     mths 

Employer Address: 
Ph: 

If Self Employed 
Name of Business:  

ABN: 
Industry: 

Name of Accountant: 

 
 

Phone: 

Personal Referees (Do not include relatives) 
Name: Relationship: Phone: 

Name: Relationship: Phone: 

Next Of Kin: Relationship: Phone: 

APPLICANT 3 
Full Name: Date Of Birth: 

Driver’s License Number: Mobile: Home: 

Passport Number:  Work:  

18+ Card Number (if applicable): Email:  
 
 
 

CURRENT ADDRESS:  

 

Period of Occupancy:        yrs     |     mths Reason for leaving:  

 
 
 
 
 

Rent Amount Paid: $ 
(per week/fnight/month) 

Agency: 
Ph: 
Fax: 

Landlord: 
Ph: 
Mobile: 

 

PREVIOUS ADDRESS:  

 

Period of Occupancy:      yrs     |   mths Reason for leaving: 

Rent Amount Paid: $ 
(per week/fnight/month) 

Agency: 
Ph: 
Fax: 

Landlord: 
Ph: 
Mobile: 

OCCUPATION: 

 

Net Weekly Income: $ 

Employer: 
Period of Employment:      yrs  |     mths 

Employer Address: 
Ph: 

If Self Employed 
Name of Business:  

ABN: 
Industry: 

Name of Accountant: Phone: 

Personal Referees (Do not include relatives) 
Name: Relationship: Phone: 

Name: Relationship: Phone: 

Next Of Kin: Relationship: Phone: 
 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

 

 


